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Process Server Instructions


	



-vs-




	)
)
)
)
)
)
)
)
)
		Case #

	Your File #

	Must Be Served By:
	


_____________________________________)

Clients Name:  
Attorney or Contact: 

	
	Phone: 

	
	    Fax:



PERSON TO SERVE:

	HOME ADDRESS:
	Home Phone:

	WORK ADDRESS:
	Work Phone:

	SOCIAL SECURITY #
	DATE OF BIRTH




DOCUMENTS TO SERVE

	☐  Summons & Complaint
	☐  Writ of Execution Package

	☐  Summons & Complaint (FED)
	☐  Claim of Exemptions Package

	☐  Subpoena / Witness Fee Check
	☐  Employer Garnishment

	☐  Judgment Debtor Exam papers
	☐  Garnishment Notices



Other:


1. Date:______________Time__________Comments:________________________________
2. Date:______________Time__________Comments:________________________________
3. Date:______________Time__________Comments:________________________________


Person Served________________________  DATE_______________   TIME_____________
      
      Address Served________________________________________________________________
